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The information provided in this handbook covers the procedures required for your stay in Japan as a foreign
researcher. The three research statuses are Foreign Researcher, Visiting Foreign Researcher and
researchers participating in programs such as the Invitation Fellowship Program for Research awarded by the
Japan Society for the Promotion of Science (JSPS), and other such programs. This handbook also includes

information for curr staff who plan on inviting foreign researchers to Akita University.
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1. Before Coming to Japan

This section explains the immigration and foreign resident registration procedures,
which must be followed by all foreign researchers, mainly, Foreign Researchers,
Visiting Foreign Researchers, and overseas researchers who have been awarded
the Invitation Fellowship Program for Research in Japan sponsored by the Japan
Society for the Promotion of Science (JSPS). Information in this handbook does
not apply to those who have come under the JSPS’s Postdoctoral Fellowship for
Foreign Researchers Eligible researchers will generally stay in Japan for a period
of time exceeding three months in order to work and conduct academic research
at Akita University. If you are a foreign researcher who does not fall into the above
categories, please contact the Academic Research Division or other personnel in
charge of administrative affairs in your Faculty.

*For those current Faculty & Staff who are inviting foreign researchers:

O Confirm that you are following university regulations concerning
foreign researchers, which include paying for travel & research
expenses, salaries, other applicable financial rewards, etc.

Contact the personnel in charge of general administrative affairs in your

Faculty. Inform them how you are going to invite foreign researchers in

accordance with the university regulations and how travel expenses, salaries

rewards, research expenses will be paid for. Please note that researchers

may fail to be reimbursed for their expenses if the relevant personnel in

charge is not notified at least a month before the researchers are due to be

hired.

O Foreign Researchers
In order to be invited and hired as full time researchers, the current
faculty/staff sponsoring the researcher is responsible for passing along the
employment agreement between the researcher and the university. Thus,
the sponsoring faculty/staff must submit the required documents to the
Human Resources Division via the respective general administrative affairs
personnel in your Faculty. Researchers being paid a salary from Akita
University must not be receiving any form of salary from their home
institutions.
O  Visiting Foreign Researchers

They can identify themselves as official university affiliated “Researchers”
and are allowed to conduct academic research activities in Akita University.
However, they receive no salary payments from Akita University (e.g.,
overseas researchers who have been hired under the “Postdoctoral
Fellowship for Foreign Researchers” by JSPS)

O Submitting preliminary check sheets for Japanese Security Export
Control
The sponsoring faculty/staff has to submit the check sheets to the
International Affairs Division via personnel in charge of general
administrative affairs in his/her Faculty.

O Arranging accommodation
For foreign researchers the university has an accommodation named the
“International House”. The sponsoring faculty/staff must first confirm that
rooms are available before they apply for an apartment with the International
Affairs Division’s International Student Support Section on behalf of the
researcher. Due to the limited number of available rooms, rooms are
available for up to one year, in principle.
For more details, please refer to “2-5 Accommodation in Japan” in the

section of “ReqUifements for Entering e Stayinginvapan (page 10).

O Necessary Iltems

Inkan stamp: Please inform the new researchers that these are often
required for official documents.
If the new researcher plans to purchase bedding, please advise
them how and where to do so.

1-1 Procedures for Entering Japan

@ Obtaining a visa

To enter Japan, it is necessary for foreigners to obtain a visa in advance. This
will ensure their proper residence status, based on their research activities and
determine their length of stay. This must be done at a Japanese Embassy (or
consulate) in their home country.

For foreign researchers who plan to stay in Japan long term, it may take two to
three months or even longer to process a visa application after they have
submitted their application. You should therefore check with the embassy or
consulate about the application procedures and submit your application well in
advance of your intended departure date.

In addition, (if you are not a tourist-visa holder), you may be required to obtain a
Certificate of Eligibility issued by the Ministry of Justice, Immigration Bureau of
Japan. With a “Certificate of Eligibility” in advance, your application for a visa will
be processed faster. Your proxy in Japan (generally, a member of the faculty/staff
in your host institute) can also apply for this certificate at the Immigration Bureau
of Japan on your behalf.

Bedding:
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® Residence Status
Most of the foreign researchers, who conduct academic research activities at
Akita University, are assigned one of the following four resident statuses:

“professor,” “researcher,” “cultural activities,” or “temporary visitor.”
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Residence . L Period of
Authorized Work while in Japan
Status Stay
Research, research guidance, or other educational
o . . . - . 1 year or
Professor activities at Akita University or affiliated educational 3 years
research institutes/foundations in Japan.
Research activities performed under a contract with
Researcher | public or private institutions in association with Akita 1 year or
University, etc. (excluding activities described under 3 years
the status of “Professor”).
Non-salaried academic or artistic activities; expenses
Cultural covering your stay in Japan may be paid by 6 months
Activities organizations inside or outside Japan or by the orl year
applicant themselves.
Stay in Japan with the purpose of attending an Within 90
Temporary international symposium, etc. days of
Visitor * Tourist visas do not require applying for a Certificate arriving
of Eligibility. in Japan
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http://www.customs.go.jp/zeikan/pamphlet/index.htm

For more details, please contact a Japanese Embassy (or consulate) in your

home country.

1-2 Insurance

If you are not insured, when you receive medical treatment in Japan, you will have
to pay a large amount of money. If you are enrolled in any sort of insurance in your
home country, make sure whether your insurance is available for ilinesses/injuries
during your their stay in Japan. If not, we recommend that you purchase traveler’s
insurance, before you come to Japan.

Also in Japan, there are two types of health insurance. One is health insurance
that is provided by your employer. The other is national health insurance.
Researchers with a visa residence status other than “temporary visitor” who must
be enrolled in the national health insurance, if you are not insured by the former
type of insurance. For more details, please refer to “2-1 Legal Procedures / 3.
Enrolling in Health Insurance” in the section of “Requirements for Entering &

Staying in Japan” (page 5).

1-3 Prohibited, Controlled and Restricted items in Japan

There are a number of items prohibited and/ or restricted to be brought into Japan;
materials violating intellectual property rights, firearms, illegal drugs, etc. If you
bring them into Japan, you will be severely punished by law.

For more details on prohibited/restricted items Japan, please visit the following
website of the customs office.

€ Customs office

http://www.customs.go.jp/zeikan/pamphlet/index.htm
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2 . Entering and while staying Japan

2-1Requirements for Entering & Staying in Japan
@MAbout Residency Management System and Resident I.D. Card

A Residence Card will be issued to mid- to long-term residents who have landing
permission in Japan. If you are already permitted as a mid- to long-term resident
and have been issued a Certificate of Alien Registration, it will be deemed
equivalent to the Residence Card. Note: these residence cards expire, so please
be mindful of the expiration date. Please keep your card until a new Residence
Card is issued to you.
For those who are in Japan for the first time and/or are beginning the term of a
residence, you will be issued a Residence Card if you enter Japan at Narita,
Haneda, Chubu, or Kansai Airports. At other ports of entry, you will have a seal of
landing verification in your passport with the description “Residence Card will be
issued at a later date” near the seal. In this case, the Residence Card will be
mailed to your residence in Japan after you finish reporting the “Notification in
moving in (tennyd-todoke) at the city hall.
The Residence Card needs to be issued to any foreign nationals who do not come
under any of the following categories (1) through (5):

(1) Persons granted permission to stay for 3 months or less

(2) Persons granted "Temporary Visitor" status

(3) Persons granted "Diplomat” or "Official" status

(4) Persons recognized by Ministry of Justice ordinance as equivalent to the

foreign nationals in the aforementioned (1) to (3), and Special permanent

residents

(5) Persons with no resident status

*If you are issued a Residence Card you are required to have it with you at all
times and to present it to police officials or other officials if they ask you to do so.

*In Japan, you are required to carry your passport with you always. However, if

you are issued a Residence Card, this may be carried instead of your passport.

*If you need to change your residence address report to the city hall within 14
days of changing your address. For any other changes (residence status, period
of stay, or if you lose your Residence card etc,) report to the immigration bureau
(Sendai nyikoku kanrikyoku Akita shucchgjo.)

@Registering your address (tennyi-todoke) at the city hall

You need to do a procedure of “Moving-in Notification” at the city hall, within 14
days after moving to a new address. Please bring your Residence Card (if you
already have it) or passport with the description “Residence card will be issued at
a later date” (if you are new to Japan.)

Required Items:
a) Residence card (if you already have it.)
b) Passport with the description “Residence card will be issued at a later
date.” (if you are new to Japan and has no residence card.)

®@Enrolling in Health Insurance

In Japan, there are two types of health insurance. One is the health insurance
that is provided by your employer. The other is the national health insurance in
which you are obliged to be enrolled, if you are not insured by the former type of
insurance. Your insurance is decided by your working conditions. Please consult
the respective personnel in charge of general administrative affairs in your
Faculty.

Once you are enrolled in either of these health insurances, you will be charged
monthly premiums. On the other hand, the insurance covers 70% of the total cost
of medical care so that you are required to pay only 30% of the cost. The
insurances also insure dental treatment and treatment for pre-existing/chronic
conditions which are not covered by your traveler’s insurance, one-time
childbirth benefit is also provided.

Health Insurance Card

When you visit a hospital, always present your health insurance card at the
reception desk. More than 90% of Japanese hospitals and clinics, including dental
clinics accept both health insurance and national health insurance.

.
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OProcedures to Enroll in Insurance

Health Insurance: You have to follow the required procedures in cooperation with
the personnel in charge of general administrative affairs in your Faculty. Insurance
premium rates vary depending on your salary. The premiums are deducted from

your salary payments.

National Health Insurance: You can finish this procedure when you submit the
“notification of moving-in (tennyu-todoke)” paper work at the city hall.

*The national health insurance premium rates vary by local municipality, income,
and by the number of family members.

*If you are moving to a different district in Japan, returning to your country,
expecting a birth, have suffered a death in your family, or have lost your health
insurance card, you must report this immediately. If not, your health insurance will
be invalidated.

*Some medical treatments might not be covered by insurance so you should
check with a receptionist at the hospital beforehand (e.g. immunizations/health
checkups).

High Cost Medical Fees (k6gaku-rydydhi): When the medical fees paid to a
medical institution in a given month exceed a pre-determined amount, the
difference is reimbursed through the National Health Insurance program at the
City/Ward Office. In order to receive the reimbursement, you must save the

receipts issued by the medical institution.

Citizens Section, Akita City Hall

Open: 9:00 — 17:00 (excluding Saturday/Sunday/national holidays)
Address: 1-1-1, Sanno, Akita City

Phone: 018-866-2073

Akita Branch of the Sendai Regional Immigration Bureau
Open: 9:00 — 12:00 and 13:00 — 16:00
(excluding Saturday/Sunday/national holidays)
Address: 5th floor of the Akita Daiichi Joint Local Government Building,
7-1-3, Sanno, Akita City
Phone: 018-895-5221
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2-2 Legal procedures

@ Changing Your Residence Status

If foreign nationals would like to quit their official stated research/ work activity and
concentrate on an activity that differs from the one authorized under their current
residence status, they have to receive approval to change their residence status.
Applications to change residence status will not always be approved.

You cannot earn an income by engaging in business activities that are not allowed
under your residence status, without obtaining permission to do so, which may
result in changing your current residence status. If you do so, you are subject to
punishment and/or deportation by law.

@ Extending Your Period of Stay

Upon your entry into Japan, both your residence status and your period of stay are
determined. Non-Japanese citizens are only allowed to stay in Japan within the
period of time authorized by immigration. If you would like to remain in Japan
beyond your authorized period of stay under the same residence status, you need
to take the necessary measures to obtain a visa extension.

In order to do so, you should apply to renew your period of stay at the immigration
bureau, before your authorized period of stay expires (applications are accepted
from three months before the expiration date). When you submit the application,
you need to present your passport, Residence Card and other documents. For
more details, please check with the regional immigration bureau close to your
residence. Information in English is available online.

Anyone who stays in Japan beyond their authorized period of stay is subject to
punishment and/or deportation by law.

CAUTION:
Even if you file an application to change your residence status or to extend your
visa, even before your period of stay expires, it does not mean that your
application is automatically accepted. If your application is not completely
processed within two months after the expiration date stated on your current
visa, you will be considered an illegal resident. Your application should be
made well in advance to avoid any problems.

@Leaving the Country Temporarily and Re-entry

If you wish to briefly leave Japan for any reason (private or personal) do not forget
to notify your sponsoring faculty/staff and respective administrative staff in
your Faculty in advance. Notifying them is definitely needed, especially in the
event of an emergency or natural disaster. In addition, if you stay in Japan in
association with the Japan Society for the Promotion of Science, we have to

submit the necessary documents concerning your travel to JSPS.

<A “special re-entry” permit system>

Foreign nationals in possession of a valid passport and residence card who will be
reentering Japan within 1 year of their departure to continue their activities in
Japan will, in principle, not be required to apply for a re-entry permit (this is called
a “special re-entry” permit.) You are not able to extend that permit while abroad.
Please note that you will lose your resident status if you fail to re-enter Japan
within 1 year of your departure. Be sure to present your residence card at the

port of entry/ departure.
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2-3 Visa Procedures for Your Family Members

Your family members need to obtain a visa with the residence status of
"Dependent," if they plan to stay in Japan with you over 90 days. For more details,

please contact a Japanese Embassy (consulate) in your country of origin.

In the Event that a Researcher is Already in the Country
The researcher should apply for a "Certificate of Eligibility" on behalf of your family

members at the immigration bureau in your region.

<Required items>
a. Certificate of Eligibility Application for the "Dependent" status
b. One ID photo for each applicant
c. A photocopy of each applicant's (family member's) passport
d. Official documents which clarify the relationship between a guardian
(researcher) and each applicant (family member)
e.g., Marriage license, original family register or an officially notarized copy
(issued within 3 months prior to the application) *a Japanese translation
should be attached, if the documents are written in a foreign language.
e. Official Transcript of the Foreign Registration of a guardian (researcher)
(téroku genpyd kisai jiko shomeisho)
f. Official documents that show the income or the ability of a guardian
(researcher) to support his/her family during the entire stay in Japan.
(e.g., a tax receipt on which the annual income is written or other
documents providing proof of the income)
g. A document showing the identity of a guardian (researcher)
e.g., certificate of employment, certificate of acceptance
h. A self-addressed envelope with a 380-yen postage attached

(Only for those who wish to receive their certificate by mail)

Once Certificates of Eligibility for your family members have been issued, you
send them to your family. Then, your family members take the Certificates of
Eligibility along with the other necessary documents to the Japanese
Embassy/Consulate in their country and apply for visas with a residence status of
"Dependent.” Documents required for the application will vary from country to
country. Thus, please be sure to consult with the Japanese Embassy/Consulate in

your own country.

Before a Researcher Comes to Japan
If the researcher applies for Certificates of Eligibility for your family members at
the same time as applying for their own certificate, it might take time to issue visas
with the residence status of "Dependent” for your family members. This will
depend on whether your visa is successfully processed.
Therefore, if you travel to Japan along with your family members, you should
ensure that you take the necessary procedures much earlier than if you travel

alone.
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2-4 Giving Birth in Japan

If you or your spouse gives birth in Japan, you must take the following procedures:

@ Submitting a Birth Registration Certificate (shusshé-todoke)
Go to Akita city hall and get a “Birth registration form” (shusshé-todoke). This must
be done within 14 days of the child’s hirth. Bring the following with you:

a. Birth certificate (obtained from the doctor/hospital)

b. Your copy of the “Mother & Child Health Handbook”

c. Yourinkan stamp

d. Your Health Insurance Card

@ Applying for a Visa

Apply at the immigration bureau (Akita Branch of the Sendai Regional Immigration
Bureau) within 30 days after the birth of your child. Apply for a visa for the
newborn child, if the baby’s stay in Japan will exceed 60 days.

*If you take your child outside Japan within 60 days, please contact your home

embassy for the necessary procedures.
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2-5 Living in an Accommodation in Jap
@ Types of Housing for Akita University Foreign Researchers
For researchers, there are ten apartments available in Building A of the
International House on the university campus: 5 apartments for single persons, 3

apartments for married couples and 2 apartments for families. We typically receive

so many applications that we have not been able to provide accommodations to
all the applicants. Please check on their availability in advance with International
Student Support at the International Affairs Division (E-mail:
ryugaku@jimu.akita-u.ac.jp) or through your sponsoring faculty/ staff.

# International House http://www.pcix.akita-u.ac.jp/inter/in_guide.html
Eligibility: In principal, the apartments are available from one month up to one
year (no extensions allowed)

Application: Applications should be made through the researcher's sponsoring

faculty/staff (or, respective personnel in charge in the researcher’s Faculty).

O Rent payments
+ International House (Building A for singles) ...
- International House (Building A for couples) ...
- International House (Building A for families) ...

7,554 yen/month
23,664 yen/month
32,452 yen/month

If you move in/out of your apartment in the middle of the month, your
apartment rent will be calculated on a pro-rated basis.

Payments for your rent should be made at the accounting/procurement
desk by the 20" of each month.

Should you have any questions, please contact personnel in charge of
International Student Support at the International Affairs Division.

O  Utility charges, etc.
Residents in the International House are required to make their payments
for electricity/water to personnel in charge of International Students
Support at the International Affairs division. (As far as the city gas is
concerned, you have to make a contract with Tobu Gas (phone:
018-889-6595) **the tenant must be present when the gas company
representative comes to turn on the gas.
Besides electricity/water charges, you have to pay 2,500 yen each month
for the operating cost of the International House, which is used to keep the
building clean and hygienic.

@ Public Housing
Around Akita City, there are two types of public housing: the prefecture-run
housing and the city-run housing. They are constructed mainly for families.
For more details, please refer to the following.
1. Prefectural
€ Akita Prefectural Architecture & Housing Center: phone 018-836-7850
http://www.pref.akita.lg.jp/www/contents/1136349094852/index.html
2. Akita City/ Municipal
€  Akita City urban/housing development section: phone 018-866-2134
http://www.city.akita.akita.jp/city/cs/hs/akiya.htm

® Private Housing/ Private Apartments
In general, private housing is divided into two types. Usually neither are furnished
S0 you must purchase the necessary furniture yourself.

1. Apartments: Most of the apartments consist of one to three rooms with a
toilet/ bathroom and a kitchen. Rental rates vary according to the facility
and location.

2. Houses for rent: Most of the houses are “Japanese style.”

O Renting private housing

If you plan on searching for private housing, you will probably need to use the

services of the university co-op or a real estate agent, in order to find housing that

suits your needs. When searching for and renting real estate in Japan, you have to

go through a number of customs unique to Japan, which foreigners find difficult to

understand. Thus, we highly recommend that you ask a Japanese person to

accompany you for the negotiation, not negotiating with a real estate agent on

your own right.

You can also look for private housing, by using the Internet or housing information

magazines, etc. If you find something that meets your needs, you can negotiate

directly with an information provider by phone, etc.

€ Akita University Co-op for information on apartments
http://www.akita.u-coop.or.jp/living/
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O Rent-related Costs

Various kinds of fees and deposits are required, when you rent real estate in
Japan. These may include tetsuke-kin (holding deposit) and shiki-kin (security
deposit), rei-kin (key money) and chukai-assenryé (real estate agent’s fee), that
you are supposed to pay when signing a contract.

Tetsuke-kin is a deposit paid to a landlord in advance of signing a rental contract
to show that you intend to reside on the property. (This deposit may not be
refunded, if you cancel your reservation.) Tetsuke-kin is used to compensate part
of the rent-related fees, when you sign a contract. In signing a contract, you have
to pay shiki-kin and rei-kin, as well as a one-month rent in advance to the landlord.
If you use the services of a real estate agent, you will also need to pay
chukai-assenryd to the agent at the same time.

The amounts of these fees and deposits can vary by district and type of property.
As a general guideline, it is recommended to prepare enough money, which
amounts to nearly five to six-month rent payments including a one-month rent
payment, when you sign a contract.

The table below shows you the breakdown of the fees required in signing a
contract and whether or not you can get any refunds.

Fee/ Deposit Amognt Refundable Description
Required

Shiki-kin About 1-3 Yes Shiki-kin is intended to cover

(security months possible unpaid rents. The

deposit) rent landlord may use this deposit
to compensate the costs to
clean an apartment or repair
and replace fixtures, when the
tenant moves out. The
remaining balance, if any, is
refunded to the tenant, but in
some cases, the tenant may
be billed for additional costs.

Rei-kin (key About 1-2 No Paid to the landlord as a

money) months gesture to thank him/her for

rent giving the right to use his/her

property. Some of the
landlords do not charge this
fee.

Chukaiassenryé | About 1 No Paid to the real estate agent

(real estate month rent as a commission.

agent’s fee)

Advance rent 1 month No This rent may be calculated on

rent a pro-rated basis, when you

move in an apartment in the
middle of the month.

*Please note that rates differ from apartment to apartment. There are no
established uniform rates.

Besides the above payments, some of the landlords require you to buy fire
insurance. If you do not do so, you are not able to make a contract to rent an
apartment.

G+ O+O+O ¢
Shiki-kin Rei-kin Chukai-assenry 1 month

(security deposit) (key money) 6 (real estate rent

agent’s fee o
g ) signing a contract

O Rental Contract Procedures and Precautions

Once details have been established between a landlord and a tenant, a rental
agreement will be prepared by a realtor.

An inkan stamp (or a signature) is required to conclude an agreement. Since a
rental agreement is legally binding, once it is signed, make sure that you
thoroughly understand its terms and conditions before you stamp (or sign) it.

In general, rental contracts require a guarantor (hoshonin). You will, therefore,
need to ask a qualified person (such as your sponsoring faculty/ staff) to be your
guarantor.

As most of the rental contracts are written in Japanese, it is highly recommended
that you ask your guarantor or another Japanese person to accompany you, when
you sign it.

Total amount required in

H
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O Rent and Other Fees

After you move in, you will need to pay rent, maintenance fees and utility charges,

YUEd, etc. every month.

D RE TEL, BEELTCARLLNTT @ Rent (yachin): Here in Japan, it is customary to pay your rent on a monthly
o - N N basis.

@ ##uH HBBLET— FEETHBORT, BE TLA— |

B—, MIGEEFLEORARDOHRE - EEDO-OITEARLT

Maintenance fee (kyoeki-hi): Maintenance fee covers the costs to

maintain and manage common facilities, such as hallways, stairways,

S D= _— 3 = A= —_——
NELESERADODIET, RELEFAMNZHEYET, elevators, outdoor lighting and other shared facilities in the apartment
@ a#HE: BR AR, KELGLEOHEFAHHELEEIRTL building. This fee is billed apart from the rent and has to be paid by each

FY. AAMPEE, TATIARYBRSSHGEIERANEXILD

of the tenants.

BENMHYFET, WA EIL RITAENMOBEIRE, F1- @ Utility charges (kokyo-ryokin): Utilities charges such as fees for electricity,
X2 Rti4E BER QAVE-IVARMPHETKIS ZEM gas and water services are called kokyo-ryokin. These fees are paid to
cEFd each service/ utility company. You can make payments for these bills
through an automatic bank transfer, as well as a financial institution, a
post office or a convenience store, etc.
OBK
- BEMORILBEDICEVEDOE THERICK > THEARMRBRFHREZL O Electricity
TLEELY, Contact Tohoku Electric Power Co., Inc. and take the necessary
- FEARE, 15AIC1EXILVET, procedures following their instructions.
QHEIE -FE EFE 0120—175—266 Fees are calculated each month.
http://www.tohoku-epco.co.jp/callcenter/index.html ¢ Tohoku Electric Power Co., Inc.  Phone: 0120-175-266
http://www.tohoku-epco.co.jp/callcenter/index.html
O#FR
O Gas

- I K YT AR ETONRVHAD 2 EAHY T,

FEARRE, HREUKICHARICIEES CENRETT, BHEICH-

EHREMNELLEY FShTWSHREREL, t/FELTHERLTKL

k- A

FRALGVWEZRRITTREZHADLICLZHEBOLET,
HRARNBEOLNDIGEEIE, BONEIOANBEZ F1TV, BE
YDAREHDY—ERRT— 3 VITEHKLTLLEELY,

There are two types of gas services: city gas and propane gas. Before you
can start using the gas service, you have to be present, when the gas
company staff opens a main valve at your home. Make sure that the
appropriate gas appliances are correctly installed, before using them. You
have to pay careful attention when using these appliances.

*When you do not use gas, it is highly recommended that you close

the gas valve.

If you suspect a gas leak, air out your premises immediately and contact the

KT7N—hERODEEE, THHAR] » TTONRVHRX (LPG)
NEERELTLESYL, TONVHREIBHARLY LHEENE L
YEI,

OHRIBHRDIFEA H:018—-832—-6595
http://www.tobugas.co.jp/

closest service station of the gas company.
*When deciding upon an apartment, make sure to find out whether your
apartment uses “city gas” or “propane gas (LPG).” Propane gas costs more
than city gas.
4 Tobu Gas Phone: 018-889-6595
http://www.tobugas.co.jp/

OsKiE
- BEMOKERICEVEDE, HBRICH > CHEABBTHEEELT 0 Water
<A Contact your local waterworks bureau and take the necessary

procedures following their instructions.

- BARDKEKEZEDEFEFRLC ZENTEFT,
-FRARE2 7 BI2TEZRLVETS,

OMHEANLTKER ‘8 5 :018—-823—-8431 *
http://www.city.akita.akita.jp/city/ws/default.htm

Tap water in Japan is safe for drinking.

The water charge is calculated every 2 months.
Waterworks Bureau, Akita City Phone: 018-823-8431
http://www.city.akita.akita.jp/city/ws/default.htm

@DEEFEIEICEHT 5FEFI1E Precautions concerning daily living customs
HADOXIE, £FEEEINEDOLDOELEELYEST, BROEREEE
[ZIE+AHES OBV LET, BFICROAITEELTLLZEL,

Japanese culture and customs are different from those of foreign
countries. Thus, you are asked to observe Japanese customs in daily life
with great care. Particular attention should be given to the following

points.

O##s
BAROSEILERE G-, RENOHEDREITEELTIEEL,
EERNOTRICRRETOICEEHBOLETS,

O Ventilation
Due to the high level of humidity in Japan, you need to prevent mold from
developing inside your home. It is recommended to keep your home well

ventilated on a regular basis.

OEHROF AN

HE BEREEEHBLEZYEBELEZY LIGEAIE BETBETS
DBERHYET, HROBESBECHE SR, FrEsEz L0
BEICIEDTERICREICTHEZEZH/TILEL,

O Interior care

If you damage or soil the property or its furnishings, you are responsible for
paying for the repairs. If you need to repair furnishings in your home or wish to
make any renovations, you have to obtain permission from your landlord in

advance.

g
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[0 Co-habitation
If you have someone with whom you would like to live with, you have to obtain

permission from your landlord in advance.

O Things to do before you leave your residence
As a general rule, you have to give your landlord advance notice at least
one to two months before you move out of your residence. If your
notice is given at the last minute, you may be charged the next
month’s rent, even if you do not use the residence.
In principle, you have to leave your residence in the same condition as
when you initially moved into it.
Do not forget to cancel your utility services, such as electricity, gas and
water, and pay those bills, before you move out.
All the garbage must be properly disposed, before you leave your
residence. For more details, please refer to the section of “When

returning to your own country” (page 19).

O Garbage disposal
There are a number of specified rules for disposing of household garbage. Please
consult your landlord or the website/brochure, etc. of your local government on

garbage disposal and follow the rules.

The ways of separating the garbage in Akita City are as follows:

@ Garbage categories: Combustible garbage, Non-combustible garbage,
bulky garbage, recyclable garbage (paper, bottles, cans, etc.), plastic
bottles

@ Garbage collection days: Collection days and times are specified for each
category of garbage.

@ Collection station: Garbage-collection stations are also specified for each
district.

@ Garbage disposal bags: Use garbage disposal bags recognized by the
City.

These bags are sold at supermarkets/convenience stores, etc. The
translucent bags with green letters are used for recyclable garbage, while
the yellow bags for combustible garbage.
€ See the Environment Division’s “Ways of disposing of garbage:”
http://www.city.akita.akita.jp/city/ev/tr/14bunbetsu.htm
Note: When it comes to disposing of large-sized garbage, call personnel in

charge of bulky garbage at the Akita City Hall and follow their instructions.

2-6 Daily Life in Japan

@ Opening an account at a bank/ Japan Post Bank
Once you have opened a savings account at a bank or Japan Post Bank, you can
use it to receive your paychecks and to make payments for utility bills and credit
cards through automatic bank transfers, etc.
Opening an Account at a Bank
Items required at many of the banks:
(You should check on them with a bank, because each bank requires different
items.)
a. Passport
b. National health insurance card or Residence card
c. Personal seal (inkan-stamp). (Some banks require only your signature.)

d. Cash for the first deposit

Opening an Account through the Japan Post Office Bank
a. Residence card
b. Personal seal (inkan-stamp) or signature

c. Cash for deposit

* To open a bank account, an inkan stamp is usually used instead of a signature in
Japan. Stamping your inkan on a document has the same effect as signing it. You

should keep it in a safe place.

.
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@ Cell-phones

You can apply for cell-phone services at a cell-phone shop. Each company offers
different service plans. Therefore, it is recommended to ask for advice from your

friends, etc.

Necessary documents vary from shop to shop so you should check on the details
with a cell-phone shop with which you make a contract. It seems that most of the
shops need an Residence card, a passport, a national health insurance card or a
passbook, etc. for procedures.

@ Health Care System
O University Health Center
There is a health center on the Akita University campus for peace of mind while
working.,
Doctors and nurses are stationed at all times. If you have any worries or problems
about your heath, please feel free to visit. You can receive emergency treatment at
the center as well, (at no charge).
€ Open: 8:30 — 17:00 (Mon. — Fri.)

Phone: 018-889-2286

e-mail: hoken@gipc.akita-u.ac.jp

Medical fee: Free of charge

O Medical Institutions in Akita City (hospitals)

If you get sick, go to a medical facility, you must take your health insurance card

with you. Most of the medical institutions in Japan are open for hours between the

morning and the evening on weekdays (mostly Monday through Friday) and on

Saturday morning. If you get sick or injured while hospitals are closed, such as on

Sunday, on a holiday or at night, you can receive treatment at an after-hours

emergency medical center.

€ Emergency medical facilities in Akita City (institutions where medical
services are available 24/7)
http://www.city.akita.akita.jp/benri/14saigai/64_6.htm

€ Forinformation on medical institutions with English services in Akita
Prefecture, please refer to the official website of Akita Prefecture (3D E &
& 1= (Akita, Beautiful Prefecture)” home page — EIEX R (international

EESNEARIT (for foreign residents))

http://www.pref.akita.lg.jp/icity/browser?ActionCode=content&ContentID=11

98657976814&SitelD=0

exchange) —

@ Driver’s License
To drive an automobile (including a motorbike) in Japan, you can use an
international driver’s license, issued in your own country before you come to
Japan. Some countries have entered into an agreement with the Japanese
government that allows their citizens to convert their valid driver’s license to a
Japanese driver’s license.
Traffic rules are very strict in Japan. There is a zero-tolerance policy concerning
consuming alcohol before driving. Punishments are severe. In Japan, every

single vehicle is required to be covered by automobile insurance.

O International Driver’s License
You can use an International Driving License only if it was issued by a
country participating in the "Convention on Road Traffic (Geneva
Convention)." The license is valid for one year from the date of issue. You
are not allowed to renew it in Japan.

O Transfer of foreign driver's license to Japanese driver's license
If you come to Japan, not having transferred your valid driver's license
issued by your own country to an International Driving License, you can
apply to transfer your valid license into a Japanese driver's license at the
Driver's License Examination Center upon arrival.
In order to transfer your driver’s license to the Japanese one, you may have
to take a written test (English available) /driving test (exempted depending
on which country you are from), as well as an aptitude test (vision test).

Prerequisites
@ The license issued by your home country is valid.
@ You can prove that you resided in your home country for three continuous
months with the valid license prior to your arrival in Japan.
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Required Items Additional documents might be required
@ Valid driver's license issued by your country of origin
* |f there is no date of issue written on the license, authoritative proof
showing the date of issue is required.
@ Japanese translation for your driver's license.
In some cases this may be obtained from your embassy/ consulate. In
other cases a translation can be done by JAF’s international support desk.
http://www.jaf.or.jp/inter/translation/index.htm.
Passport
Residence card
One ID photo taken within the last six months (3 cm X 2.4 cm)
Application fees are as follows: (as of December, 2011)
Ordinary passenger vehicles: examination charge 2,400 yen, driving test

CNOROR®)

fee 1,000 yen, issuing commission 2,100 yen *These are applicable for
those who have passed the tests at the first trial. Motorcycles:
examination charge 2,950 yen, driving test fee 1,650 yen, issuing
commission 2,100 yen.

€ Procedures related to driver’s license (these may also be viewed on the
National Police Agency website)
http://www.npa.go.jp/annaillicense_renewal/home.html (Japanese only)
€ The Japan Automobile Federation (JAF) sells a booklet “Rules of the Road”
in five foreign languages: English, Spanish, Portuguese, Chinese and
Korean (1,000 yen each).
Japan Automobile Federation (JAF):
http://www.jaf.or.jp/
Automobile insurance:
There are two kinds of automobile insurance: Automobile liability insurance
(compulsory) and personal insurance (optional). In Japan, all the owners of
motor vehicles are legally obligated to be covered by compulsory automobile
liability insurance. However, since an owner of a vehicle who causes an
accident may be required to pay a large amount of money for medical care
and/or compensations, it is strongly recommended that you also purchase
optional personal insurance. For more information on optional insurance,
contact an insurance company.
To make an insurance claim, you need a certificate of a traffic accident
issued by the police.

® Bicycles

Similar to automobiles, there are a number of rules for riding a bicycle. If you
violate those rules, you might be punished. You are not allowed to ride your
bicycle in a dangerous fashion: riding a bicycle while using a cell-phone, under the
influence of alcohol, or in a way that inhibits pedestrian traffic. Moreover, be sure
to use bicycle parking lots or other designated areas, when you park your bicycle.
If you do not do so, your bicycle may cause disturbance to traffic and be
confiscated. In order to prevent your bicycle from being stolen, do not forget to
lock your bicycle. Finally, all bicycles are required to have some form of headlights
to be used at night.

| 2-7 Education |

O Nursery School

Japanese nursery schools are for pre-school aged children. Nursery schools
might accept children from younger than 1 year-old until the age of 6. Fees are
determined according to the parents’/ guardians' income. There are two types of
nursery schools: those approved by the local school board and those
non-approved. You should clarify this prior to enrolling your child.

Prerequisites

In order to have your child enrolled in a nursery school you both need to be
registered as residing in Akita City. Secondly, you have to prove that you are not
able to take care of your child, because of work, illness, etc.

How to Apply

Apply at the Child Care Section at the Akita City Hall or directly at the nursery
school. Taking documents proving the reasons why you must have a nursery
school care for your child during the day (e.g., employment reasons, school
certificate, etc.) and the official document stating your annual income (e.g.,
withholding certificate, etc.).

4 Child Care Section, Akita City Hall
http://www.city.akita.akita.jp/city/ch/wf/hoiku.htm
*For more details, please contact a nursery school that you would like to

apply to.
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O Kindergarten

Kindergartens are for children between the ages of 4 and 6. (Some kindergartens
might accept 3 year-olds). Unlike nursery schools, they provide relatively shorter
hours of services.

€ Child Care Section, Akita City Hall
http://www.city.akita.akita.jp/city/ch/wf/hoiku.htm

*For more details, please contact a kindergarten that you would like to apply to.

O Elementary school, junior high school, and high school

Enrolling in an elementary school or a junior high-school:

The Japanese law mandates that children must attend elementary school for six
years (between ages 6 and 12) and a junior high-school for three years (between
ages 12 and 15). Although this law has no binding power over foreign nationals,
foreign children can enroll in a public school in Japan, by going through the
necessary application procedures. If you would like to have your children attend a
public school, contact the Akita City Board of Education.

€ Akita City Board of Education: Phone 018-866-2243

(e-mail: ro-edsw@city.akita.akita.jp)

Enrolling in a high-school

High school education is not compulsory in Japan. In Japan, there are three types
of high-schools: national, public, and private high schools, each of which offers
different educational programs. In order to enroll in a high school in Japan, an
applicant must have educational backgrounds that go beyond junior high school
education in Japan.

€ Contact for high-school education

Akita Prefecture Board of Education:
http://www.pref.akita.lg.jp/www/genre/0000000000000/100000000026
4f/index.html#pagetop

(e-mail: info@mail2.pref.akita.jp)

2-8 Facilities on Campus (Universi

There are two libraries in Akita University: the main library and a branch library on
the Faculty of Medicine’s campus.

URL: http://www.lib.akita-u.ac.jp/

Open: Monday - Friday 8:30 — 21:00
Saturday, Sunday and holidays 10:00 — 17:00

The libraries are closed on Saturdays and Sundays during semester break/
school break and on all national holidays. The libraries are also closed on special

examination days, inquire at the library or on the library’s website for more details.

@ Library Card

If you would like to burrow books, a library card is required. In order to have a
library card issued, you have to bring documents stating your employment period
at Akita University., however there is no restriction on simply entering the library

for leisure.

® Books on Loan
In the libraries, you can use technical books for research, academic journals and

newspapers inside/outside of Japan, etc.
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2-9 Crime/disaster Prevention

Home Safety Tips
Do not forget to lock the doors and windows and check that electrical appliances
and gas appliances are safely switched off/ unplugged (iron, kitchen stove, heater,
etc.) before you go out or go to sleep.
Lost or Stolen Property
Dial 1-1-0 for police in the case of robbery.
If you have lost your passbook, cash card, or credit card or have one of them
stolen, immediately report it to the bank or the card company to prevent any
further damage. Also, you should report the incident to the police.
Traffic Accidents
Call 1-1-0 for the police even if the accident seems to be a minor one.
If the accident requires insurance coverage, you need to obtain a certificate of
the accident issued by the police.
If there are any injured persons, call 1-1-9 for the fire department and
request an ambulance to transport them to the hospital.
Even if there is no external injury, be sure to get a medical examination at the
hospital, because symptoms may appear later.
Verify the other party's name, address, phone number, age, driver's license
number, license plate number, insurance company and insurance policy
number.
If there are any witnesses, ask for their name, address and phone number.
Earthquake and Typhoon Precautions
Remove any obstacles that may obstruct your exit during an emergency.
Secure and arrange the furniture so that nothing falls on you or topples over
while you are sleeping.
In preparation for an emergency situation, pack up necessary items and have
them ready to take with you.
After a disaster, there is the possibility that you will not be able to use
gas/water/electricity. It may also be difficult to get food, etc. Therefore, store
non-perishable foods and bottled water for emergencies.
Find out the location of the public evacuation site in your neighborhood.
These are usually school yards or community centers.
€ For alist of evacuation sites in Akita City, see:
http://[www.city.akita.akita.jp/city/gn/ds/menu04.htm
*ltems to prepare for in event of an earthquake
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Flashlight

Cotton work gloves
Portable radio

Spare batteries
Cash/valuable goods
Underwear
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Medication you are currently taking/household medicine, emergency medical
kit

Drinking water

Food (non-perishable/ ready to eat)

O 0O

O Heat pad (hokkairo) or blanket in winter

LKWHELIEB>

T CIZHRABEDKTEHELET .

- SUFEEE, ELWMEREAFLET,

- EMIER/ARICL, S THEELET,

- ZAHE - TRFHEFRHE - EREXRE 2 —I1TERKL, R
LBOREANDEEHICHREICHAEFT ., [EXHIEHA F1 25H)
FRUNDREBEICOVT, MEBEXEEFERLEENA FIv Y]
[CHELVWESLNAHYFEIOTISET UL,

KRBERBE>

B8R (F#-LHE) 110 &
HIFE (KZFE) 119 &
PAE 119 &

XEHEEN S LRABFEENT DL EE, BREFELTEA TS,

ORBH (8:30~17:00) MEAXFEEFREMREEESY
BF:018-889—-2856

O (17 : 00~8 : 30) EAKXFHREREAR
BiF.018-889—-2228

In the case of a Natural Disaster

- Turn off all gas appliances immediately.

- Turn on the radio to get accurate information.

- Go to the designated evacuation site with minimum personal items.

- Contact your sponsoring faculty/ staff or administrative staff in your Faculty,
OR the international exchange center and report your status. If you do so,
your family members can be notified of your safety, when they call the
university. Refer to the “Guide to Disaster Response” (EXXIGH A F)

For more details on safety control that is not described above, please refer to the
“Safety Management Guide Book for Akita University International Students” (fkH

REBZAERLEEBAA KT VYD)

Emergency Phone Numbers

Police (robbery/crime) 1-1-0
Fire Department 1-1-9
Ambulance 1-1-9

*If you call one of the above numbers using a cell-phone, be sure to tell them
where you are in as much detail as possible.
O Daytime (8:30 — 17:00) Personnel in charge of International Student
Support at the International Affairs Division at Akita University
Phone: 018-889-2856
O Night time (17:00 — 8:30) General information center at Akita University
Phone: 018-889-2228
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2-10 Japanese Language Classes

On Campus
Akita University Students and researchers can take Japanese language classes
offered by the International Exchange Support. For more information, please
contact International student section of International Exchange Center, or see a
guide to general program for International Students and Scholars.
http://www.pcix.akita-u.ac.jp/inter_en/in_programs.html#1
Off Campus
1 IROHA CLUB
(Starting at the beginning of April )
FEE: 1,000 YEN/LESSON
TIME: TUESDAY 6:00 -7:30 p.m. *Tentative

LEVELS: BEGINNERS, INTERMEDIATE
PLACE: Harmony Plaza (Atorion Build. 6F) *Tentative
For further information, CONTACT: Mr. Sato, Masahiko

Ph: 070-6622-4382 (Leave your message on the phone. English is availble)

2 JAPANESE LANGUAGE CLASS ‘NIJIASU’
(Starting at the beginning of April)

FEE: 1,500 YEN/MONTH
TIME: WEDNESDAY 10:00 -11:30a.m.
*Main class styles are PRIVATE LESSONS.

PLACE: JOINUS (next to Kenmin Kaikan near Senshu Park)

For further information, CONTACT: Ms. Horino, Seiko
Ph: 839-7086

3 AKITA-SHI NIHONGO KYOSHITSU
(Starting at the beginning of April)
FEE: Free
TIME:THURSDAY 6:30 -8:00p.m.

COURSES: Beginners 1, 2, Survival Japanese, Special classes

PLACE: JOINUS (next to Kenmin Kaikan near Senshu Park) *Tentative
For further information, CONTACT: Planning and Coordination Section,
Planning and Finance Division, Akita city hall Ph: 866-2033

4 JALSA Japanese Language Classes

(Starting at the beginning of April)
FEE: 3,000 YEN/4 Lessons *material fee not include
Time: Beginners Tuesday & Wednesday 2:00 - 3:00p.m. *Tentative

Low Intermediate Friday 2:00 - 3:30p.m. *Tentative

PLACE: Akita International Association (Atorion Build. 1F) *Tentative
For further information, CONTACT: Ms. Takahashi, Haruko
Ph: 835-2009
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O Inform your sponsoring faculty/ staff as well as the administrative staff in your
Faculty of your departure details.

O Before moving out of a rented house/apartment, give advance notice at least
one month before vacating to the proper personnel, especially if this means
you are breaking your lease agreement. If you live in an on-campus apartment,
notify the International Student Support of the International Affairs Division. If
you live in an apartment run by a private person/organization, notify the
landlord or real estate company. If a notice is given at the last minute, the
next month’s rent may be charged.

O Clean the accommodation thoroughly and leave it in the same condition as
when you initially moved into it. If you do not do so, repair charges may be
deducted from the deposit (shiki-kin).

O When disposing of large-sized garbage such as household furniture and
bedding, ., contact the Akita City Hall, and follow their instructions.

€ For instructions on how to separate/dispose of garbage in Akita City

http://www.city.akita.akita.jp/city/ev/tr/14bunbetsu.htm

O Return your apartment key.

O Do not forget to settle electricity, gas, water, telephone and other utility
charges, by contacting their offices or service centers printed on the bills,
several days before you move out of your residence.

(Contact them with their bills at hand, because they ask for your contract
number/address, etc.)

O Electricity: Tohoku Electric Power Co., Inc.  Phone: 0120-175-266
http://www.tohoku-epco.co.jp/callcenter/index.html

O Gas: Tobu Gas (if you use city gas) Phone: 018-832-6595
http://www.tobugas.co.jp/

O Waterworks Bureau, Akita City: Phone: 018-823-8431
http://www.city.akita.akita.jp/city/ws/default.htm

O Apply for an account cancellation form. **Make sure that all of your utility bills
have been paid, before closing your bank accounts, if you use those bank
accounts to pay for utility charges by automatic withdrawal.**

Take the same procedures, if you use your bank accounts to make bank
transfers/bank withdrawals for other purposes.

Required ltems
Residence card or other documents with your address in Japan printed on
them.

Personal seal (inkan-stamp) that you used when opening your account.
Passbook

*In addition, you may be asked for your passport in some cases.

[0 Health insurance premiums are paid on monthly basis. Thus, if you cancel
your health insurance in the middle of the month, an adjustment will be
necessary. Once the date of your departure has been decided, you have to
present your national health insurance card and settle your premiums at your
local City Hall. The expiration date of your health insurance card will be
modified and you can use it until your departure.

O You have to cancel your cell-phone subscription at the shop where you made
the contract. For internet service, you call the provider and let them know

when you would like to stop using the service.

O When leaving Japan, you will be asked to return your Residence card by a
customs officer at the port of departure. Follow his/her instructions and return

your certificate.

O There are different ways of shipping your belongings out of the country.
Delivery is faster by airmail or EMS. Sea mail or SAL cost less, but it takes
longer for your baggage to arrive.

€ Japan Post Service
http://www.post.japanpost.jp/index.html
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4 . Others/Miscellaneous

The following websites may provide you with useful information on life in
Japan.

€ Japan Society for the Promotion of Science (JSPS) “Life in Japan”
http://life-in-japan.net/

€ Akita International Association
http://www.aiahome.or.jp/index.html
(This website includes information on interpretation services, etc.)

O Radio services on the internet

¢ NHK radio news
(Japanese, English, Korean, Chinese, Vietnamese, Portuguese, Spanish,
Arabic, Bengalese, Burmese, French, Hindi, Indonesian, Russian, Swabhili,
Thai, Urdu)
http://www3.nhk.or.jp/nhkworld/english/radio/program/16lang.html

€ Radio FMYY
(Japanese, English, Korean, Chinese, Viethamese, Portuguese, Spanish)
http://www.tcc117.org/fmyy/index.php

€ Jhelp.com
Phone: 0120-46-1997
http://jhelp.com/jpn/agape/cd_japan.html

€ Police general phone counseling (general phone counseling at a police station
“#9110” (same number across Japan)
http://www.npa.go.jp/safetylife/soudan/madoguchi.htm
For counseling on stalkers or domestic violence, etc.

& [OILVLBEARE] RKEEEBESE 100 (Basic vocabulary in the event of a
disaster, “Easy Japanese” version)
http://human.cc.hirosaki-u.ac.jp/kokugo/EJ100go-top.html

5. Modes of transportation

From Akita Airport to Akita Station

1 About 40 mins JR Akita Station

Akita Airport

[

J Airport limousine bus

About 15 mins l

On foot

Akita University

Access to Akita University
http://www.akita-u.ac.jp/honbu/access/index.html
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